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4., Ledger 4.1 Introduction
4.2  Utilities of ledger
| 4.3 Format of ledger account
| 4.4  Distinction between journal and ledger
! 4.6 Balancing of ledger accounts
| 4.6.1 Procedure for balancing an account
'5. Trial Balance 5.1 Introduction
5.2 Need for preparing trial balance
5.3 Definition of trial balance
5.4 Features of trial balance
5.5 Objectives of preparing trial balance
5.6 Limitations of triaH)aIance
6. Subsidiary Book-1 6.1 Introductiofc -
6.2 Meaning of stibsidiary:bdoks
6.3 Types of subsidiary.books
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6.5¢ Purchases book
6.5.1 Invoice
6.5.2 Trade discount
6.5.3 Posting fm%\{g'archase book
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6.6.1 P'osti-n@ﬁom the purchases returns book
6.6.2 Debit - note- the source document for
relation outward
6.7 Sales book
6.7.1 Posting from sales book
6.8 Sales return book
6.8.1 Posting from the sales return book
6.8.2 Credit - note - the source document for
relation inward
7. Subsidiary Book -l 7.1 Introduction
(Cash Book) 7.2 Meaning of cash book
7.3 Cash book- A subsidiary book and
principle book of accounts
7.4 |mportance of cash book
7.5 Types of cash book
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